DigitalWarRoom  getting Time Zones

For each Matter a default Time Zone is selected. This selection sets the time zone offset that appears for
times listed in the grid screen and appears on the native/images of all data processed. Changing this
setting (Matter - Properties) modifies the default setting on all future processed data and does not
modify any data already processed.

Create New Matter X
v iormtin L

Matter server:

Authentication: Windows Authentication -
Client: -
Matter:

Bill Code:

Contact Info:

Time Zone: (UTC-05:00) Eastern Time (US & Canada) -
Description:  (UTC-05:00) Eastern Time (US & Canada) -

(UTC-05:00) Haiti

(UTC-05:00) Havana

(UTC-05:00) Indiana (East)

(UTC-05:00) Turks and Caicos

(UTC-04:00) Asuncion

(UTC-04:00) Atlantic Time (Canada)

(UTC-04:00) Caracas

(UTC-04:00) Cuiaba

(UTC-04:00) Georgetown, La Paz, Manaus, San Juan

When processing each collection the default is applied, however, a drop down is available to select a
specific time zone for a specific import.

Add Documents X

Collection: Opposing Party Productions

Custodian:  Unspecified v Manage Custodians
Time Zone: | (UTC-06:00) Central Time (US & Canada) -
Drag and drc {(UTC-06:00) Central Time (US & Canada) -

ww Ci\User, (UTC-06:00) Easter Island

(UTC-06:00) Guadalajara, Mexico City, Monterrey
(UTC-06:00) Saskatchewan

(UTC-05:00) Bogota, Lima, Quito, Rio Branco
(UTC-05:00) Chetumal

{UTC-05:00) Eastern Time (US & Canada)
(UTC-05:00) Haiti

{(UTC-05:00) Havana

{UTC-05:00) Indiana (East)

{UTC-05:00) Turks and Caicos

{UTC-04:00) Asuncion
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DigitalWarRoom  geatting Time Zones

To modify a time zone after processing click on the Import listed in each collection and select from

the drop down.

Id QOrigin MName Custodian TimeZone Status
1 D:\DWR 10 Testing Data for Processing _Sample Data.zip Gallivan, Di ~ | (UTC-05:00) Eastern Time (US & Canada) ~ Complete 1
(UTC-05:00) Eastern Time {US & Canada) -
(UTC-05:00) Haiti
(UTC-05:00) Havana
(UTC-05:00) Indiana {East)
(UTC-05:00) Turks and Caicos
(UTC-04:00) Asuncion
(UTC-04:00) Atlantic Time (Canada)

Private Cloud:

For Digital WarRoom Private Cloud customers the operational Time Zone of each matter will be the Time
Zone setting of the server. The setting of that Time Zone affects operational dates and times such as

when a mark or issue was applied.

Single Matter:

For Digital WarRoom Single Matter the operational Time Zone will always be the Central Time Zone as

that is where the servers for those matter reside.
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